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Justification of Budget

Tool providing:

- awider, and

- in-depth analysis

of the budget stated in the Application Form

» Job enable the project evaluators

to evaluate the reasonableness of
£ the budget;

New standard excel template,
consisting part of the Application;

Generates the budget tables of AF;
Monitors budget according to the

call budget restrictions; Partners should work their

Notifies Applicant on budget limit budget in this excel file and

restrictions; transfer the sums in the
Application Form
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JoB Guide
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Technical Characteristics

JoB is an excel file containing several functions!
Damaged files will not be accepted!

' BENEFICIARIES' SUMMARY
A COVERFASE SECTION TABLES

e 1 worksheet ¢ 1 worksheet ¢ 3 worksheets
for each

v beneficiary

y

Having in mind the restriction related to the
number of project partners, in the frame of
the 2" Call for Proposals, eligible partnership
consists of up to 4 beneficiaries.
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ATTENTION! IMPORTANT: 4
\ .. DO NOT REMOVE THE PROTECTION!

4

DO NOT INSERT OR MODIFY FORMULAS!

DO NOT DELETE THE ANY WORKSHEETS!

NO DEVIATIONS! The sheet “AF TABLES”
should be identical to the budget tables
generated on the e-AF
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P
JoB comprises of the following Sections:

e “Cover page”: Provides general information
for the identification of the project & the
partnership

e “Partners’ section”: includes the estimated
expenses and their justification for all
partners (max.6)

e “Summary Tables” : 1) “AF-Tables”: all the tables of the AF are
generated automatically according to the information provided in
the previous sections. 2) “Budget Check”: provides necessary
checks according to specific thresholds. 3) “Project Overview”:
contains tables for informative reasons only

b
v
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Cover page

interreg -irAcoc @8

e The Lead Beneficiary fills inf e

information regarding the project and
= the partnership (white cells) Nesiation ot the Busey
% ,f’ . 2nd Call for Proposals
':i e Use the dropdown list where
m; ( applicable ol
e The gray cells are locked and =
. completed either automatically or by |fF/——= :
the MA/JTS

2 |

e The hardcopy has to be signed and
stamped by the Lead Beneficiary.

e Both versions have to be uploaded in ([’ =
MIS, filled excel form and scanned e

eeeeeeeeeeeeeeeeeeeeeeee

signed/stampedcopy. |© T
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Partner Section

e Each Partner sheet has a capacity of 200
lines for providing the details of the
expected costs components;

* Each Sheet is one single table that
calculates the budget for each partner;

 Descriptive  part (Columns: “WP”,
“Deliverable”, “Budget line”, “ltem”);

* “Brief justification of the expenditure” —
narrative explanation of the expenditure;
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Partner Section cont’

Calculations’ part
(Columns: “Quantity of
item”, “Time of item”,

= “Cost per item”).
- :
\ e Total Cost, automatically
calculated budget per
line and overall

partner’s budget.
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Filling in the Descriptive part

COLUMN WHAT TO FILL IN

WP Select the WP from a dropdown list

Del. Select the deliverable from a dropdown list '
The applicant can select the deliverable only after the WP has been selected
Decoding the number of each deliverable:
15t digit: number of WP
2" digit: numbering of the beneficiary
3"d digit: number of deliverable

Budget Line Select the budget line from a drop down list:
e Staff Costs
e Office and Administration
e Travel and Accommodation
e External Expertise and services &
* Equipment
e |nfrastructure and Works

ltem Select the item from a drop down list according to the budget line selected ¢
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Partner Section (cont’d)

e Column “Brief justification of the
expenditure”: The description must
not exceed 350 characters.
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Partner Section (cont’d)

As the JoB excel file has a restricted number of characters
in the respective descriptive section of the expenditures,
the Applicants are free to submit any other supporting
documents that can justify their costs.

Supporting documents as:
e Detailed breakdown of
infrastructure budget;

SUPpOtinE e Pricelists from possible providers;
Documents . Offers:

e Salary sheets, etc.

The JS reserves the right to request additional information regarding specific
budget lines and items, in case the description provided does not give sufficient
justification.
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Partner Section (cont’d)

Column “Quantity of item”: In accordance
with the Budget lines and the items
selected, the Applicant neds to include the
guantity.

Column “Time of item”: only applicable
when the “Staff Costs” or the “Travel and
Accommodation”  budget lines are
selected;

Column “Costs per item”: In accordance to
the Budget lines and the items selected,
each Applicant neds to include the unit
cost of a single item selected;
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Su m m ary Tab I eS INTERREG IPA Project Overview
Greece-Republic of North Macedonia 2014-2020

Generates the summary tables that = Al ————
calculate the overall project budget per & o T
Partner/Budget Line/Deliverable = I ——

oIt is fully automatic and thus no other ot e i . - [
filling of information is required by the s

0,00 € 0.00 €] 0.00 €} 0.00C 0.00 €} 000 €} 0.00 €}
. PP2 000 ¢ 0.00€] 0.00 €] 000 € 0.00€ .00 €| 0.00€
A Appl Ica nt PP3 0.00€ 0.00¢] 0.00¢ 0.00€ 0.00€ 0.00€] 0.00¢]

Al

PPa 0.00 €} 0.00€} 0.00 &} 0.00¢ 000 .00 £ 0.00€

PPS 0,00 .00 €} 0,00 0.00¢C 0.00 ¢ 0.00 &f 0.00 €}

PPE .00 0.00&] 0.00 £} 000 0.00 0.00 £ 0.00 £}

* In case of any discrepancy between the & e e =
two documents i) the Application Form T _
and ii) the Justification of the budget> = TN O N B <

‘ . . ::::::::: N 0.00 €} 0.00 €} 0.00 €} 0.00 0.00 €} 0.00 €} 0.00 €|
\ the budget of the Application form &= owd — omd — od  owd  omd ood om

Percentage % of Greece : 0.00%

|Percentage % of the Republic of

will be considered the one proposed | oo
by the project. oo ST Y - T T Y. Y

P2 0,00 €f 0.00 €] 0,00 €} 0.00C 0.00 € 0.00 € 0,00 €f

“ ” PR3 0,00 €} 0.00 €] 0,00 €} 0.00C 0.00 € 0.00 €} 000 €|

M PR 0.00 € 0.00 €] 0.00 €} 0.00 ¢ 0.00 €} 0.00 €f 0.00 €}

e The sheet “Budget checks” monitors e e
PPE 0.00 €f 0.00 €] 0.00 €} 0.00 € 0.00 €} 000 €| 0o0C

th e b u dget Of th e p roj ect to be in Total 0.00 € 0.00€ 0.00 € 0.00€ 0.00€ 0.00 €] 0.00¢]
accordance to the budget limits as set e e~ e

Republic of North
. -
|n the ‘ a ” W scone 0.00€ 0.00€] 0.00¢ 0.00¢€ 0.00€ 000 ¢ 0.00€
.
Total 0.00 € 0.00€ 0.00€ 0.00€ 0.00 €] 0.00 € 0.00€]




Hiterrey - irFA oo -

Greece - Republic of North Macedonia

JOINT SECRETARIAT

Printing the JoB for the Project proposal FoldeLa

The JoB needs to be printed, singed and
stamped by the Lead beneficiary in the
front page.

In order to minimize the size of the
printed file, it is highly recommended to
omit the empty cells with the use of the
active filter provided at the top of each
table, in order to prevent any empty
pages from being printed.

‘
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m Project Officer
Mr. Zhupan Martinovski

yr) +30 2310 469 652
v % zmartinovski@mou.gr
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